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HHOJTOKEHHUE
0 NePCOHAJILHBIX JAHHBIX PA00OTHMKOB

1. OO1ue moI0KeHNUs.

1.1.1lenbr0 moONOKEHUsT 00 00pabOTKE MEPCOHAIBHBIX TaHHBIX paObOTHHKOB (nmanee — IlomoskeHue) siBiiseTcs
3alUTa TEepPCOHAJBHBIX JaHHBIX paboTHHKOB Coro3a mnpousBoautenei usBectu (nanee — CIIM) ot
HECaHKIIMOHUPOBAHHOTO JIOCTYIIA, HEMPABOMEPHOTO MX MCIOIh30BAHHUS HITU YTPATHI, & TAKXKE YCTAHOBJICHHE
OTBETCTBEHHOCTH JOJDKHOCTHBIX IIMIl, WMEIOMIMX JOCTYNl K II€PCOHANBHBIM JaHHBIM PaOOTHHKOB,
32 HEBBINOJIHEHUE TPEOOBAHUI HOPM, PErYJIUPYIOIIUX 00pa00TKy U 3alUTY MEPCOHAIBHBIX JaHHBIX.
1.2.TlonoxeHue pa3paboTaHo B COOTBETCTBHH cO cTaThsiMu 85-90 TpymoBoro Koaekca Poccuiickoii @enepanum,
Koncrurynueit Poccuiickoit ®enepaunu, I'paxxnanckum kogekcom Poccuiickoit @enepannn, OenepanibHbIM
3akoHOM «O0 uHpopMaIy, UHPOPMAIIMOHHBIX TEXHOJIOTHIX M O 3amuTte uHdopmanuny, denepaabHbIM
3akoHOM «O MepcoHaNbHBIX JaHHBIX», [IpaBuiaMu BHyTpeHHEro TpynoBoro pacnopsaka CIIHN.
1.3.Tlopsok BBOjA B AeiicTBrE U n3MeHeHus lomoxenws.
1.3.1. TlomoxkeHWe BCTymaeT B CHIIy C MOMEHTa yTBepxkaeHus ero mupekrtopom CIIN u neiictByet
OGeccpoyHO, 10 3aMEHBI €T0 HOBBIM MOJIOKEHUEM.
1.3.2. Bce m3menenus B llonoxeHnss BHOCATCS COOTBETCTBYIOIUM ITPUKA30M.
1.4.Bce padotauku CIIN momkHBI OBITH 03HAKOMIICHBI ¢ HacTOSIIUM [looykeHreM 1o 1 O/IUCh.
1.5.PexkuM KOH(PUIECHIIMAILHOCTH TEPCOHAIBHBIX JaHHBIX CHHUMAETCS B Cllydae HMX OOC3JIMYMBAHHUA H IO
WCTEYEHUU 75 JIET CpoKa UX XpaHEHUs, €CIIM NHOE HE OIPEJIEIICHO 3aKOHOM.

2. OCHOBHBIE IIOHSTHS.

2.1. I[J'Iﬂ ueneﬁ HaCTOAICTO Tlonoxenus HCIIOJIB3YIOTCA CICAYIONINC OCHOBHBIC ITIOHATHA

— TMepCOHANbHBbIC JaHHBIC PAOOTHHWKA — Jt00as WHGOPMAIUS, OTHOCSIIASACS K OMPEACICHHOMY HIIH
OTIpEIeNIIEMOMY Ha OCHOBAaHHMU Takoi WH(opMarmu pabOTHHKY, B TOM 4YHCIE €ro (haMuIus, HMs,
OTYECTBO, TOJl, MECSIl, Jara MU MECTO POXKJACHHS, ajJpec, CeMeWHOe, COLHUAIbHOE, MMYIIECTBEHHOE
MOJIOXKEeHUE, 00pa3oBaHue, NpodeccHsi, J0X0bl, Apyras uHopmalus, HeooXxoauMas paboToaaTEeNO B
CBSI3U C TPYIOBBIMH OTHOIICHUSAMH;

— 00paboTka MepCOHANbHBIX JTaHHBIX — COOp, CHCTEMAaTH3allus, HAKOIUICHHE, XPaHEHHE, YTOUYHCHHE
(oOHOBNIEHWE, UW3MEHEHHE), WCIOIb30BaHWE, pacHpocTpaHeHwe (B TOM 4HCIE Iepeaava),
obe3nmurBanue, OJIOKMPOBAHUE, YHUITOXKEHUE TIEPCOHANBHBIX JaHHBIX paboTHuKoB CIIU;



KOH(QUICHIMAIBHOCTh IIEPCOHANBHBIX JaHHBIX — 00s3aTelIbHOE M COOJIOACHHMS HAa3HAYCHHOI'O
OTBETCTBEHHOTO JIUIA, IMOJYYUBIIETO JAOCTYII K TIEPCOHATBHBIM JJAHHBIM PaOOTHUKOB, TpeOOBaHHE HE
JIOITYCKAaTh UX PaCIpOCTpaHeHHus Oe3 corjiacus paOOTHHKA WM HHOTO 3aKOHHOTO OCHOBAHUS;

pacipoCTpaHCHUE TEPCOHANBHBIX JAaHHBIX — JCWCTBHUS, HAIIPABJICHHBIC Ha Tepejady MepPCOHAIBHBIX
JAHHBIX PAa0OTHUKOB ONpEICICHHOMY Kpyry Jmi (mepegada MEepCOHANBHBIX JaHHBIX) HWJIA Ha
O3HAKOMIJICHHE C TIEPCOHANBHBIMH JIAHHBIMH HEOTPAHWYEHHOTO Kpyra JHMI, B TOM YHCIE
00HapoIOBaHWE TIIEPCOHANBHBIX MaHHBIX pa0OTHHKOB B CPEACTBaX MAacCOBOW WHGOpMAIHH,
pa3MenicHre B MHGOPMAIMOHHO-TEIICKOMMYHUKAIIMOHHBIX CETSIX WM MPEJOCTaBICHUE JOCTyIa K
IIePCOHALHBIM JTaHHBIM PAaOOTHHUKOB KaKUM-JTHOO HHBIM CIIOCOOOM;

WCIIOJIb30BAHUE TEPCOHANBHBIX JAHHBIX — JACHCTBUS (omepanuy) ¢ TEePCOHAIBHBIMU JAHHBIMH,
coBeprraeMbie JAODKHOCTHBIM JuiioM CIIM B mensX mpuHATHA pelIeHHHd WM COBEPIICHHS HHBIX
JIEeNCTBHIA, TOPOXKAAIOIINX FOPUAMIECKHE TIOCTIEICTBUS B OTHOIIIEHIH PaOOTHHKOB THOO MHBIM 00pa3oM
3aTparvBaroIUX WX MpaBa U CBOOOIBI WJIH MpaBa U CBOOOBI IPYTHX JIHIL;

ONOKMpOBaHUE TMEPCOHANBHBIX JIAHHBIX — BpPEMEHHOE TpeKpalieHue cOopa, CHCTEeMaTH3allvH,
HAaKOIUICHUS, UCIIOJIB30BaHMsI, PaCIIPOCTPAHEHUS MEPCOHAIBHBIX TAHHBIX PA0OTHUKOB, B TOM YHCJIE UX
nepeavm;

YHUUYTOXCHHUEC MCPCOHAJIBHBIX JAHHBIX — I[CI\/'ICTBI/ISI, B PE3YJIbTATC KOTOPBHIX HEBO3MOXKXHO BOCCTAHOBUTH
COACPIKAHNEC MCPCOHAIIBbHBIX JaHHBIX B HH(I)OpMaHPIOHHOfI CUCTEMC IIEPCOHATIBHBIX TaHHBIX pa6OTHI/IKOB
WIH B PE3ylbTaTe KOTOPBIX YHHYTOXKAIOTCS MATepUaNbHbIC HOCHUTEIU MEPCOHATBHBIX JIaHHBIX
pabOTHHKOB;

00e31MYMBaHue NIEPCOHANBHBIX JaHHBIX — ACHCTBHUS, B PE3Y/IbTaTe KOTOPHIX HEBO3MOXKHO ONPEACINUTh
MIPUHA/JIEKHOCTh EPCOHATBHBIX JaHHBIX KOHKPETHOMY paOOTHUKY;

OOIIEeIOCTYIHBIE TIEPCOHAIBHBIE JaHHBIC — MEPCOHAIBHBIC JTaHHBIC, IOCTYN HEOTPAaHHYEHHOTO KpyTra
JUIl K KOTOPBIM TMPEIOCTAaBICH C coryacusi pabOTHWKAa WM Ha KOTOPhIE B COOTBETCTBHH C
(dbenepanbHBIMU 3aKOHAMHU HE PaclpOCTPaAHICTCs TpeOOBaHUE COOII0ICHHS KOH(DUACHIINATBHOCTH.
uHQOpMAaIus — cBeZIcHUs (COOOLICHNS, JaHHBIC) HE3aBUCHMO OT ()OPMBI HX MPEICTABICHUSI.
JOKyMEHTUpOBaHHAs WH(popManusi — 3apUKCHpPOBaHHAS HAa MaTEPHAIBHOM HOCHTENE ITyTeM
JOKYMEHTUPOBaHHsI WH(OpPMAILUsI ¢ PEKBU3UTAMH, MO3BOJISIOIIMMHU OIPEACIUTh TaKyl HH(OpMAIUO
WK €€ MaTepUaNIbHbI HOCHTETb.

3. CocraB NEPCOHANIBHBIX JAHHBIX pa6OTHI/IKOB.

3.1.B cocraB nepcoHaNBHBIX TaHHBIX padoTHUKOB CIIN BXOmST!

aHKETHbIC ¥ OHorpaduyecKue TaHHbIC;

o0pa3oBaHme;

CBEJICHUS O TPYJIOBOM H OOIIEM CTaXe;

CBEJICHHUS O COCTAaBE CEMbH;

NacHopTHHIE JaHHbIE;

CBEJICHUS] O BOMHCKOM y4eTe;

CBEJICHHUS O COLMAJBHBIX JIIOTAX;

CHEUUAITBHOCTD,

3aHUMaeMasi 10JKHOCTB;

ajipec MecTa JKUTEIbCTBA;

JOMAaIIHui TenedoH;

coziep’KaHue TPYJOBOIO I0rOBOPA;

coJep:KaHue JeKJIapaliy, I0AaBaeMol B HATOTOBYIO HHCIIEKIIHIO;
MOJUIMHHUKH ¥ KOITUH MIPUKA30B 110 JMYHOMY COCTAaBY;

JYHBIE JIENIa ¥ TPYIOBbIE KHUKKH COTPY/IHUKOB;

Jielia, coJiepyKalire MaTepHabl IO MOBBIICHHIO KBATH(OUKAIIUH U TIEPETIOITOTOBKE COTPYTHHKOB, HX
aTTECTAIlUH, CITy>KEOHBIM PACCIIEIOBAHMUSIM;

KOTIMY OTYETOB, HAIIPABIISIEeMbIE B OPTraHbl CTATHCTHKH.

3.2. HaHHBIe OOKYMCHTHI ABJIAIOTCA KOH(bI/IJIeHHI/IaHBHI)IMI/I, IIpU 3TOM, YUUTEIBasd UX MAaCCOBOCTb U €ANHOC MECTO
06pa60TKI/I " XpaHCHUHA - COOTBCTCTBYIOH_[I/Iﬁ I‘pI/I(b OrpaHUYCHHA HAa HUX HC CTABUTCH.



4. OOpaboTKa NePCOHATBHBIX TAHHBIX.

4.1.B uensx oOecrieueHus mnpaB u cBoOon paborHuka CIIM  w ero mnpencraBurenu mnpu o0pabOTKe
MEPCOHANBHBIX JaHHBIX paO0THUKA 00s3aHbI COOMIOAATh CIIEAYIOIIUE 00IHe TpeOOBaHuUSI:

4.1.1.

41.2.

4.1.3.

4.1.4.

4.1.5.

4.1.6.

O06paboTka TepCcOHaIbHBIX JAHHBIX PAOOTHHKA MOXKET OCYIIECTBISTHCS HCKIIOYUTEIHHO B IIEIISX
obOecrieueHusi COOJIONCHUS 3aKOHOB W WMHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, COJICHCTBHS
paboOTHUKAM B TPYJIOYCTPOHCTBE, OOYYCHHHM M TPOABMKCHUHU IO Ciyk0e, oOecreueHus JUIHON
0e30macHOCTH PaOOTHHKOB, KOHTPOJS KOJMYECTBA W KadecTBA BBIMTONHAEMOW pabOTHl W
obecreyeHus: COXpaHHOCTH UMYIIECTBA.

[Ipu ompenencHun o0beMa U COACPIKAHUS 00padATHIBACMBIX TIEPCOHAIBHBIX JaHHBIX PaOOTHHKA
paboTtomaTens AODKEH pykoBoAcTBoBaThes KoHcturynmein Poccuiickoit deneparum, TpyaoBeiM
KopekcoM u uHBIMU (esiepallbHbIMU 3aKOHAMH.

[TomyueHue mepcOHANBHBIX JAHHBIX MOXKET OCYIICCTBISATHCS KaK IMyTeM MPEICTABICHUS UX CaMUM
PaObOTHUKOM, TaK U IyTEM MOJYUYCHUS X W3 HHBIX UCTOYHHUKOB,

[NepcoHanbHbIC JaHHBIC PAOOTHHKA CIIEMyeT MOIy4aTh Y HEro camoro. Eciii nepcoHalibHbIe JaHHBIE
pabOTHHKA BO3MOXKHO MOJTYYUTh TOJIBKO ¥ TPEThEH CTOPOHBI, TO pAOOTHUK JOJKECH OBITh YBEIOMIICH
00 3TOM 3apaHee M OT HEro JO0JDKHO OBITh MOJyYeHO MMCBMEHHOE coracue. PaboTonaTens MomKeH
COOOMMUTL pabOTHUKY O TIIeNsAX, MNPEanojaraéMbiXx WCTOYHHKAX UM crmocobax TONydeHHs
MEPCOHANBHBIX JaHHBIX, 4 TaK K€ 0 XapaKTepe MOJICKAIIUX MOJTYYCHHIO MTePCOHATBHBIX JaHHBIX U
MOCJIE/ICTBUAX OTKa3a pabOTHHKA JaTh MUCbMEHHOE COTJIacHe Ha WX MOJy4YeHHeE.

Paboromarenp He UMeET MpaBa MoJIydaTh U 00padaThiBaTh NEPCOHATILHBIC TaHHBIE PAOOTHHKA O €ro
MOJUTUYECKUX, PEITUTHO3HBIX U MHBIX YOCXKICHUIX W YaCTHOM XU3HU. B ciydasx, HEMOCpeCTBEHHO
CBSI3aHHBIX C BONPOCAMH TPYIOBBIX OTHOILICHWH JaHHBIE O YaCcTHOH J>KWU3HM paOOTHHKA
(uH(MOpManUs O KUIHEIACITENHHOCTH B cpepe ceMEeHHBIX OBITOBBIX, JIMYHBIX OTHOIICHHI) MOTYT
OBITH TIOTY4eHEI 1 00paboTaHkl paboToaTeNeM TOIBKO C €r0 MUCHhMEHHOTO COTIIACHSL.
PaGoronarens He MMeeT mpaBo MOMy4YaTh U 00pabaTHIBATH MEPCOHANBHBIEC TaHHBIE PA0OTHUKA O €ro
YJICHCTBE B OOIECTBEHHBIX O0BEIUHEHUSIX UM €ro POCO3HOM NEATEIBHOCTH, 32 UCKIIIOUESHUEM
ClTy4aeB, IPEAYCMOTPEHHBIX (eiepaTbHbIM 3aKOHOM.

4.2.K 06paboTke, mepenade 1 XpaHSHHUIO TEPCOHATBHBIX JaHHBIX pa0OTHUKA MOTYT UMETh JJOCTYII COTPYTHUKH:

Byxranrepuy;
Ortnena nepcoHana;

4.3. Ucnonn30BaHne NEPCOHAIBHBIX JaHHBIX BO3MOKHO TOJILKO B COOTBETCTBUU C LEISAMU, OTIPEACITIUBIINMUA UX
MOJIy4YCHHUC.

4.3.1.

[lepcoHanbHbIC JaHHBIE HE MOTYT OBITh UCIOJIB30BAHBI B IICJAX MPUUUHEHUSI UMYIIECTBEHHOTO U
MOpaJIbHOrO Bpeia rpakKJaHaM, 3aTPyJHCHMs peaju3allMy MpaB U CBOOOJ rpaxkiaH Poccuiickoit
Oepepaunu. Orpanuuenue npae rpaxnaH Pocculickoit denepanu Ha OCHOBE HCMOIb30BaHUA
nHpopMauu 00 WX COIHMATBLHOM MPOUCXOXKICHHH, O PACOBOW, HAIIMOHAIBHOM, S3BIKOBOH,
pENMIruO3HOW W TapTUWHOM NPUHAJUIEKHOCTH 3alpelieH0 M KapaeTcsi B COOTBETCTBUU C
3aKOHOJIaTEIbCTBOM.

4.4.1lepenava nepcoOHAIbHBIX JaHHBIX PAOOTHHKA BO3MOXHA TOJIBKO C COTJIACHs PaOOTHHUKA WIIN B CIyYasXx,
MIPSIMO TIPENYCMOTPEHHBIX 3aKOHOIaTEIbCTBOM.

44.1.

[Ipu mepenave mepcoHANBHBIX TaHHBIX paOOTHUKA pabOTOIATeNb JOIDKEH COOMI0IATh CIeIyIoIIne
TpeOOBaHUS:

HE coo0IaTh NepcoHabHbIE TaHHbIE PA0OTHHUKA TPeThel CTOpoHE 0€3 MMCEMEHHOT'O COTJIACHS
pabOTHUKA, 32 UCKJIFOYEHUEM CIIy4aeB, KOIrJja 3T0 HEOOXO0AUMO B LIEJISIX IPEAYNPEKACHUS YTPO3bI
HU3HH U 3I0pPOBBIO Pa0OTHHKA, @ TAKXKE B CIIy4yasiX, yCTaHOBJICHHBIX (peJiepalbHbIM 3aKOHOM;

HE CO00IIaTh MEPCOHANIbHBIC JaHHBIC pA0OTHHKA B KOMMEPUYECKUX LEISIX 0€3 ero MUMCbMEHHOI'O
corjacus;

MPeyNPEAUTD JIMII, TIOJIYYarOIINX IEPCOHANIbHBIC JaHHbIC paOOTHHKA, O TOM, YTO 3TH JaHHBIC MOTYT
OBITh MCIIOJIb30BaHBI JIUIIb B HEJAX, I KOTOPBIX OHH COOOIIEHBI, U TPEOOBATh OT STUX JIMII
MOATBEPIKIACHUS TOTO, YTO 3TO MPABUIIO COOJII0ICHO. JIuIa, moTyJaroiiye nepcoHalbHbIC JaHHbIC
paboTHHKA, 00s13aHBI COOIIIOIATh PEXKUM CEKPETHOCTH (KOH(pHIEHITMATLHOCTH). J[aHHOE MTOJI0KEeHNE
HE pacIpoCTPaHACTCS Ha OOMEH MePCOHAIBHBIMH JaHHBIMH PAOOTHHKOB B MOPSIKE, YCTAHOBICHHOM
(henmepabHEIMHU 3aKOHAMHU;



4.4.2.

4.4.3.

pa3pelaTth TOCTYH K MEPCOHATBHBIM TAHHBIM PA0OTHUKOB TOJBKO CIEIHMAILHO YIIOJTHOMOYCHHBIM
JUIaM, OTIpEACIICHHBIM IPUKA30M TI0 OPTaHU3aIlUH, IPU 3TOM yKa3aHHBIC JIHIIA JOJDKHBI UMETh
MIPaBO MOJyYaTh TOJHKO T€ MEPCOHAIBLHBIC JaHHBIC Pa00THHUKA, KOTOPBIE HEOOXOIUMBI JIS
BBITIOJTHEHHS KOHKPETHBIX (PYHKIIHH;

HEC 3alpaliiBaThb I/IH(bOpMaHI/I}O 0 COCTOSIHUU 3J0POBb pa6OTHI/IKa, 3a UCKIIFOYCHHUEM TECX CBCILCHHP'I,
KOTOPBIC OTHOCATCA K BOIIPOCY O BO3MOXKHOCTU BBIITOJTHCHHUA pa6OTHI/IKOM pr1'[0B017I q)YHKHI/II/I;

nepeiaBaTh MEPCOHANBHBIC JaHHBIC pA0OTHUKA TPEACTABUTENISIM PAOOTHUKOB B TIOPSJIKE,
ycraHoBieHHOM TpynoBbiM KojekcoM, U OrpaHUYMBaTh 3Ty HH(OPMAITUIO TOJIBKO TEMHU
MEePCOHAILHBIMH JJAHHBIME PaO0THHKA, KOTOPBIE HEOOXOIUMBI JUIS BHITIOTHCHUS YKa3aHHBIMU
MIPEeICTAaBUTEISIMHU MX (yHKITHA.

[lepenava nepcoHANBLHBIX TaHHBIX OT JCPXKATEIIS WIH €0 MPEACTABUTENICH BHEIITHEMY TOTPEOUTEITIO
MOJXKET JOMYCKAaThCA B MUHUMAJIbHBIX 00beMaxX M TOIBKO B IENIAX BBHITOTHEHMS 3a/1a4,
COOTBETCTBYIOIINX O0OBEKTHBHOMN MpUIrHE cO0pa ITHX TaHHBIX.

[1pu nepenaye nepcoHaIBHBIX JaHHBIX pa0OTHHUKA ITOTPEOHUTENSM (B TOM YHCIIEe M B KOMMEPUYECKHX
IeJIIX) 3a TIPpeIesIbl OpraHM3aiy paboToIaTeNb He TODKSH COOOMaTh 3TH JaHHbBIE TPEThEH CTOPOHE
0e3 MUCBbMEHHOT0 coriacusi paboTHHKA, 38 UCKIIIOYCHUEM CITy4aeB, KOTJa 5TO HEOOXOAMMO B LENSIX
IpeIyNPERICHUS YTPO3bI XKU3HU U 310POBBI0 paOOTHHKA HIIH B CIy4asiX, yCTAaHOBICHHBIX
(henepanbHBIM 3aKOHOM.

4.5. Bce Mepsl KOH(DHIESHITMATFHOCTH TIPU cOope, 00paboTKe M XpaHEHUH ITePCOHANTBHBIX JAHHBIX COTPYIHHUKA
pacnpoCTpaHsIOTCS KaK Ha OyMaKHbIE, TaK M Ha HJICKTPOHHBIE (ABTOMAaTH3HPOBAHHBIEC) HOCUTEIH
WHPOPMALIUH.

4.6.He momyckaeTcst oTBeUaTh Ha BOTIPOCHI, CBA3aHHBIE C Tiepefadeii mepcoHanbHOM HHpopManuu mo tenedony
win dakcy.

4.7. XpaHeHHe NMEPCOHAIBHBIX JAHHBIX AOJDKHO NMPOUCXOJUTH B MOPSAIKE, UCKIIOYAIOIIEM WX yTpaTy WIH HX
HEIPaBOMEPHOE UCIIOJIb30BAHUE.

4.8.1lpu TpUHIATHN peUIeHWH, 3aTParuBalOIIUNX WHTEpechl paboTHHWKA, pabdoTomarens HE WMeeT IpaBa
OCHOBBIBAThCSl HA TEPCOHANBHBIX JAaHHBIX pabOTHUKA, TMONYYEHHBIX HCKIIOUUTEIBHO B PE3YNbTaTe HX
aBTOMATH3WPOBAHHOH O0OpabOTKM WM DJIEKTPOHHOTO MONy4eHHs. PaboTonmarens y4nThIBaeT JIHMYHBIC
KadecTBa pabOTHHKA, €r0 J0OPOCOBECTHBIN U 3(h(DEKTUBHEIN TPY/.

5. Kowmriekc JOKyMEHTOB, COMPOBOXKIAIOIINN Iporiecc 0(hOpMIIEHUS TPYIOBBIX OTHOIIEHHH

pabotHuka B CIIU npu ero npueme, nepeBojie U yBOJIbHEHUH.

5.1. Madopmarnus, npencrabnseMas pabOTHHKOM TIpu MMOCTyIuleHWH Ha paboty B CIIM, momkHa wnMeTh
JOKyMEHTallbHYI0 (opmy. [Ipu 3akiroueHnH TPyJOBOTO JIOTOBOpa B COOTBETCTBHH co cT. 65 Tpymosoro
kojiekca Poccuiickoii denepanyu JInio, OCTYMAIIEe Ha PadoTy, MPeIbIBsIeT padoTOAATEIO:

nacnoprt rpaxaanuHa Poccuiickoit @enepanuy;

— TPYAOBYIO KHUXKY, 32 UCKIIOUEHUEM CIIy4aeB, KOTAa TPYIOBOM 10rOBOP 3aKIIOYAETCS BIIEPBBIE WU
pabOTHHUK MOCTYIAeT Ha pabOTy Ha YCIOBUSIX COBMECTUTENBCTBA, TUOO TPy10Basi KHIDKKA y paboTHHKA
OTCYTCTBYET B CBA3H C €€ YTPaTOH WM [0 IPYTHM MPHIHNHAM;

— CTpaxoBOC CBUACTCILCTBO I'OCYAAPCTBEHHOI'O IICHCUOHHOTO CTpaxOBaHM;

— JOKYMCHTBI BOMHCKOT'O y4€Ta — IJIA BOEHHOOOSA3aHHEIX U Jijn, NoAJIC)KallinuX BOMHCKOMY YUCTY,

— JOKYMCHT 00 O6paBOBaHI/II/I, (0) KBaJ'II/I(l)I/IKaL[I/II/I WM HaJIMYUH CIICIUAJIbHBIX 3HAHUN — IIpU MOCTYIJICHUN
Ha pa60Ty, Tpe6y}0Luon CliCcnuaJIbHbBIX 3HAHUHI WIN CHGHHaHLHOﬁ IIOATOTOBKH,

— cBUIETENbCTBO O npucBoeHnn MHH.

5.2.1Ipu odopmnennn pabotuuka B CIIN 3amonusiercs yHuduuupoBanHas ¢opma T-2 «JluuHas kaprouka
paboTHHKa», B KOTOPOIl OTpaskaroTcs CIIEAYIOIINE aHKETHBIE U OnorpaduuecKkue JaHHbIe paOOTHHKA!

— obmue cBenenus (O.M.0. paboTHUKa, [aTa POXKACHUS, MECTO POXKJICHUS, TPAXKITAHCTBO, 00pa3oBaHuUe,
npoeccus, craxx paboThl, COCTOSHUE B Opake, MaCIIOPTHEIC JTaHHEIE);

— CBCJCHUSA O BOMHCKOM YUYCTC;

— JTaHHBIE O IpHeMe Ha paboTy;
B nanpHelieM B TUUHYIO KAPTOUKY BHOCSATCS:
— CBeIeHHs O IepeBoJiax Ha APYTYIO padoTy;



— cBeneHus 00 aTTeCcTaINH;
—  CBeHIEeHUs O MOBBIIECHNN KBATH()UKALIH;
— cBezeHHs 0 MpogecCHOHANBHON NePENOATOTOBKE;
— cBenIeHMs 0 Harpajax (MOOIIPEHUsX ), TOYETHBIX 3BAHUSX;
— cBexpeHUs 00 OTIyCKax;
— CBEJIEHUs O COLMANBHBIX FAPaHTHUSX;
— CBeIEHMsI O MECTE JKUTENbCTBA M KOHTAKTHBIX Tesie(OoHaX.
5.3. CozpmaroTcst W XpaHITCs CIEAYIOMIME TPYNIBl JOKYMEHTOB, COAEpKAIlMe AaHHbIE O pa0OTHHKAax B
€IMHUYHOM I CBOJHOM BHUJIE:

53.1

5.3.2.

JIOKyMEHTBI, COJepKaIllie TEePCOHAIBHBIE JaHHBIC pPAOOTHUKOB (KOMIUIEKCHI JIOKYMEHTOB,
CONPOBOYKIAIOIIHE TTporecc 0(popMIICHNS TPYAOBBIX OTHOIICHUH TIPH IIpUeMe Ha paboTy, IIepeBoe,
YBOJIPHEHUM; KOMIUIEKC MAaTE€pHAlOB 110 AaHKETHPOBAHUIO, TECTHPOBAHHIO; IIPOBEICHUIO
cobeceoBaHMl C KaHAWAATOM Ha JOJDKHOCTH; MOJJIMHHUKK W KONMHM NPHKA30B 1O JIMYHOMY
COCTaBy; JJMYHBIC JeJa U TPYAOBBIC KHIKKH PaOOTHHUKOB; JeJIa, COAEpIKallie OCHOBAHUS K MPUKa3y
[0 JMYHOMY COCTaBy; JIella, COAEpXKAllHe MaTephalibl aTTeCTAlld PaOOTHHUKOB; CITYKEOHBIX
paccienoBaHUil; CIpPaBOYHO-MH(DOPMAIMOHHBIM OaHK JaHHBIX [0 TMEPCOHANy (KapTOTEKH,
JKypHaJIbl); KOIKUU OTYETOB, HAIPABJIAEMBIX B T'OCYJAapCTBEHHBIE OpraHbl CTATUCTHKH, HAJIOTOBHIE
MHCIEKIINH, BBIIICCTOSIINE OPTaHbl YIIPABICHUS U IPyTHE YIPESIKIACHHUSA),

JokyMmeHTanusi 1O OpraHu3alud paboTBl CTPYKTYPHBIX —MoOApa3fiefNeHuid  (MOJOXKEHUS O
CTPYKTYPHBIX TIOApa3AeTCHUAX, TOJDKHOCTHBIE HHCTPYKIMH PaOOTHHUKOB, MTPHUKA3bI, PACTIOPSDKEHHUS,
ykazanus pykoBojictBa CIIN); mOKyMeHTHI MO TUTAHMPOBAHUIO, YUETY, aHAIU3y U OTYETHOCTHU B
gactu paboTsl ¢ nepcoHamom CIIN.

6. JlocTym K mepcoHaIbHBIM TaHHBIM.

6.1. BHyTpeHHuii 10CTyI (IOCTYI BHYTPH OpraHU3aIliH).

6.1.1.

HpaBo JO0CTYyIIa K IICPCOHAJIbHBIM JaHHBIM COTPYJAHUKA UMCIOT:

— nupekrop CIIH;
— caM paOOTHHK, HOCUTENb JaHHBIX.
— JApyrue COTPYIHHUKH OPraHM3allM NP BBHIIOJIHEHUH UMH CBOUX CIIY>KEOHBIX 00sI3aHHOCTEH.

6.1.2.

[lepeuens Jn1, UMEIOIINX JOCTYI K IEPCOHAIBHBIM JIaHHBIM PaOOTHUKOB, ONPEAEIISIETCS] TPHUKA30M
nupexropa CIIN.

6.2. BuemHui gocTy.

6.2.1.

K uumcnmy maccoBbIX moTpeOHTENel IMEepCOHANbHBIX AAaHHBIX BHE OPraHM3aldd MOXKHO OTHECTH
rOCYJJApCTBEHHBIE M HETOCYIAPCTBEHHBIE ()YHKIIMOHAIBHBIE CTPYKTYPHI:

—  HAJIOTOBBIE WHCIICKIINH;
— MPaBOOXpaHHTENLHBIE OPTaHkbl;

—  OpraHbl CTATUCTHKH;

—  BOCHKOMATEI,

—  OpraHbl COIUABHOTO CTPAaXOBAHMS;

— TIEHCHOHHBIEC ()OH/IBI;

—  ToJpa3JieNieHHsi MyHUIMITATBHBIX OPTaHOB YIIPABIICHHS;

6.2.2.

6.2.3.

6.2.4.

6.2.5.

6.2.6.

Ham30pHO-KOHTPONIBHBIE OpraHbl HMMEIOT JIOCTYNl K WHQOpManuu TOJNBKO B cdepe cBoel
KOMIIETCHIIUH.

Opranuzanuy, B KOTOpPBIE COTPYOHHK MOXET OCYLIECTBIATh MEPEUMCIEHMS JIEHEKHBIX CpPEICTB
(cTpaxoBble  KOMIIAHWHM, HETOCYJapCTBEHHBIC IIEHCHOHHBIE  (OHJBL,  OJArOTBOPUTEIHHEIC
OpraHu3alli, KPEeOUTHBIE YUYPEXKICHHS), MOIYT IOJyYUTb MOCTYN K IEPCOHAIBHBIM JaHHBIM
pabOTHHUKA TOJIBKO B CIIyYae €ro MUCbMEHHOTO Pa3peleHusl.

CaeJieHus 0 paboTaIOIIEeM COTPY/THUKE WK YK YBOJIEHHOM MOTYT OBITh TIPEACTABICHBI JAPYTOn
OpraHM3anued TOIBKO C MICEMEHHOTO 3arpoca Ha OJIaHKe OpraHHU3allii, C IPUIIOKEHUEM KOITUU
HOTapUaAIBLHO 3aBEPEHHOTO 3asiBJICHHUS Pa0OTHHKA.

[lepconanbHbIE JaHHBIE COTPYIHUKA MOTYT OBITh IMPEACTABICHBI POJICTBEHHUKAM HIIU YICHAM €TI0
CEMbH TOJIBKO C IMMCbMEHHOIO Pa3peIIeHHs CAMOTO COTPYIHHKA.

B ciygae pa3zBoja ObIBIIas cyrpyra (Cynpyr) HMEIoT mipaBo oopatutbes B CIIM ¢ muchbMeHHBIM
3armpocoM 0 pa3Mepe 3apabdOoTHOM TUIaThl cOTpyaHUKA Oe3 ero cornacus (YK P®D).
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7. 3ammuTa nepcoHaNIbHBIX JAHHBIX

7.1. 3amuTa MEepCOHANBHBIX MAaHHBIX MPEICTABIAET COOOH MKECTKO pPerJaMEHTHPOBAHHBIM W THHAMHYECKU
TEXHOJIOTHYECKHUI Tpoliece, MPeaynpekIaloni HapyeHne JOCTYITHOCTH, [IEJIOCTHOCTH, JTOCTOBEPHOCTH
Y KOH(QUIACHIMATBHOCTH MEPCOHANBHBIX JTaHHBIX M, B KOHEYHOM CUETEe, 00CCIICUMBAIOIINNA JOCTATOYHO
Ha/ICKHYI0 0€30MacHOCTh HHPOPMALIUK B MIPOIIECCE YIMPAaBICHYECKOH U MPOU3BOACTBEHHOH AEATEIbHOCTH
KOMITaHWH.

7.2. 3amuTa NMepcoOHANbHBIX JAaHHBIX PA0OTHUKA OT HEMPABOMEPHOTO UX HMCIIOJIb30BAaHUS WIIU YTPAThI JOJHKHA
ob1Th 00ecrieyena CIIH 3a cuet ero cpeacTB B OPSIIKE, YCTAHOBICHHOM (eiepaIbHbIM 3aKOHOM.

7.3. BHyTpeHHsIsI 3ammTa.

7.3.1

7.3.2

7.3.3.

. Mms oOecnedeHusi BHYTpeHHEH 3amUTBl TEPCOHANBHBIX JaHHBIX pAOOTHHKOB HEOOXOAMMO
COOJIOIaTh PSJI Mep:

OTpaHWYEHHE W perjaMeHTaIls CcOocTaBa pPa0OTHUKOB, (PyHKIMOHAIBHBIE OOS3aHHOCTH KOTOPBIX

TpeOyIOT TOCTyMa K MMePCOHAIBHBIM JaHHBIM COTPYIHHUKOB.

cTporoe u30HMpaTelbHOE W OOOCHOBAaHHOE pacIpellelieHne TOKYMEHTOB W HWH()OpPMAHA MEeXIy

paboTHHKaMU,

palMoHaNbHOE pa3MeIleHue pabounx MecT pPabOTHHUKOB, IPH KOTOPOM HMCKIIIOYAIOCh OBl

OCCKOHTPOJIBHOE MCIIOJIb30BaHUE 3alUIIaeMOl HH(pOpMAaIIny;

3HaHWE PAOOTHUKOM TPEeOOBaHMH HOPMATHBHO — METOAMYCCKUX JIOKYMEHTOB I10 3alllUTe MH()OpMAIUU

Y COXPAHEHUHU TalHBIL;

HaM4gre HeOOXOTUMBIX YCIIOBUI B IMMOMEIIEHUH IS pabOThI ¢ KOH(PHUISHIIHAIFHBIMA JOKYMEHTaMU U

0a3aMu JaHHBIX;

oTpeziesiCHUE U PEerIaMeHTAllMsI COCTaBa paOOTHUKOB, MMEIOIIMX MPABO AOCTYyIA (BX0/1a) B TIOMEIICHHUE,

B KOTOPOM HAXOJUTCS BBIYMCIUTEIIbHAS TCXHHUKA;

OpraHM3aIys MOPsAIKA YHUUTOXKECHUS HHPOPMAIINY;

pa3bsiCHUTEIbHAs paboTa ¢ COTPYJHUKAMHU IO MPEIYIPESKICHUIO yTpaThl IIEHHBIX CBEICHUM MpU

paboTe ¢ KOHPUIACHIIUAIBHBIMHA JOKYMEHTAMH;

. 3ammTa nepcoHaJbHBIX JAHHBIX COTPYJHUKOB Ha DIIEKTPOHHBIX HOCUTEISX.

Bce mamkm, copepxkaiiue TepcOHANBHBIC NAaHHBIE COTPYIHUKA, TOJDKHBI WMETh OTPaHUYCHHBIN

JIOCTYII.

Buenrusg 3ammura.

Jis obecriedeHnst BHENTHEW 3alIUThI TEPCOHAIBHBIX JAHHBIX COTPYIHUKOB HEOOXOAUMO COOIIOIATh

psaa Mep:

TEXHUYECKUE CPEJICTBA OXPaHbI (JIEKTPOHHBIN KJIFOY, CUTHAIM3AIINHN );

MOPSZIOK OXpaHbl TEPPUTOPHUH, 3IaHUH, IIOMEIEHUH, TPAHCIIOPTHBIX CPEIICTB;

7.4. Bce nuia, CBSI3aHHBIE C TOJy4YeHUEM, O0O0pa0OTKOW M 3alUTON TMEpPCOHAJBbHBIX JaHHBIX, O0S3aHBI HE
pasriamarhb NepcoHalIbHbIE JaHHbIE PA0OTHUKOB.

7.5. Kpome Mep 3amuThl MEPCOHAIBHBIX JaHHBIX, YCTAHOBJICHHBIX 3aKOHOAATEILCTBOM, paboTomaTeny,
pabOTHUKH ¥ WX MPEJCTABUTEIN MOTYT BhIpaOaThIBATh COBMECTHBIE MEPHI 3alIUTHI IEPCOHANBHBIX TAHHBIX
PabOTHHUKOB.

8. IlpaBa u 00s3aHHOCTH paOOTHHKA.

8.1. PabOTHUKM TOJKHBI OBITH 03HAKOMIICHBI ITOJT PACIIMCKY C JOKYMEHTAMH OpTaHHU3aIINH,
YCTaHABJIMBAIOIUMH MTOPSI0K 00paO0TKH IEPCOHABHBIX JaHHBIX PA0OTHHUKOB, a TAKXKE 00 MX MpaBax u
00513aHHOCTAX B 3TOM 00JIaCTH.

8.2. B nensx 3aImThl MepCoOHABLHBIX TaHHBIX, XPaHSIINXCS Y paboToaarens, pabOTHUK UMEET MPaBoO:

TpeOOBaTh UCKITFOUCHMSI WITH UCTIPABIICHUS HEBEPHBIX WJIM HETIOTHBIX JTAHHBIX;

MoJiyyaTh CBOOOJIHBIN OeCIUIaTHBIA JOCTYI K CBOMM II€PCOHAJIbHBIM JaHHBIM, BKIIIOYas MpPaBO Ha
TIOJTYYCHIE KOTIHIA JIF000 3aIiCH, COIepIKaITeH TIepCOHATLHEIE TaHHBIE.

MEPCOHANILHBIC JaHHBIC OIGHOYHOT'O XapakTepa [OTOJHUTH 3asABICHUEM, COACPXKAIIAM €ro
COOCTBEHHYIO TOUKY 3pEHUSI,

ONpENEIATh CBOUX MPEICTaBUTENEH AJIs 3alUTHl CBOUX MEPCOHANBHBIX TaHHBIX;

Ha COXPAHEHUE U 3aIIUTY CBOCH JTUYHOM KU3HU U CEMEHHOM TalHBbI.



8.3. PaboTHuk 00s13aH nepenaBats CIIU xoMIuieke JOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX TIEPCOHATBHBIX
JAaHHBIX, COCTaB KOTOPHIX ycTaHoBieH TpynoBeiM Konekcom P®D, a Takke CBOeBpeMEHHO coo0IaTh 00
W3MEHECHHUSIX CBOUX MEPCOHANBHBIX TAaHHBIX.

8.4.PaborHuku craest CIIN B uzBecTHOCTH 00 M3MeHeHHH (haMUIMK, UMEHH, OTYECTBA, IaThl POXKJICHUS, UTO
MOJTy9YaeT OTPaKEHUE B TPY/IOBOI KHIKKE HA OCHOBAHHH TPE/ICTABICHHBIX TOKYMEHTOB. [Tpn
HEOOXOAMMOCTH U3MEHSIOTCS JaHHBIe 00 00pa3oBaHmH, IPodeccrH, CIIeInaIbHOCTH, TPHUCBOCHUH HOBOTO
paspsana u mp.

9. OTBETCTBEHHOCTH 3a pa3riiauieHne KOHPHUICHINATHLHON HH)OPMAIIH, CBA3aHHOH C
MIEPCOHATIBHBIMH JAHHBIMH.

9.1. PykoBoauTenb, pa3pellalomuidi JOCTYH COTPYIHHKAa K KOH(QUACHIMATHHOMY JOKYMEHTY, HeceT
HEPCOHAJIBbHYIO OTBETCTBEHHOCTb 3a JJaHHOE Pa3pellieHHe.

9.2. Kaxxaplii COTpYOHHMK OpraHM3alliy, MOJYYaloUIHid Ui paboThl KOHPHICHIUAIBHBIA AOKYMEHT, HECeT
€IMHOJMYHYIO OTBETCTBEHHOCTD 32 COXPAHHOCTh HOCUTENS M KOHPHUICHINATEHOCTh HHPOPMALIUH.

9.3.JIuna, BUHOBHBIC B HApPYIICHUH HOPM, PETYIHPYIOUINX MONyYeHHE, 00pabOoTKy M 3allUTy MEePCOHAIbHBIX
JaHHBIX Pa0OTHHKA, HECYT IUCHUIUIMHAPHYIO, aAJMUHHCTPATUBHYIO, TPaKIAHCKO-TIPABOBYIO HIIH
YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C (peeparbHBIMH 3aKOHAMHU.



